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Protecting Your Computer – Do Once
1. Best is an UPS – an Uninterruptible Power Supply.  This is a battery 
powered box that keeps your computer running in the event of a power interruption or failure.  When the power is interrupted, the battery takes over and after a set time, say 1 minute, shuts down the computer safely.  An UPS also protects against surges.  About $50 will buy enough standby power to protect a hoem computer.

2. Second best is a surge protector - $15-20 should protect against most surges, such as a nearby lightning strike, but not against a power interruption.  You may lose work in progress.

Maintenance – Do Once
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Check to see that you are protected against intruders.  Go to the Control Panel and open the Security Center.  Firewall, Automatic Updates and Antivirus Protection should all be ON.    If you do not have a separate firewall program, turn on the Windows firewall, which is adequate but not as good as a separate program such as provided by paid security packages (McAfee or Norton) or free firewalls (Sygate or ZoneAlarm).

2. Power Options: Set these to turn off the monitor after 20 min. and hard disc after 1-2 hours.  Most wear and tear comes from starting up and shutting down through the heating cycles experienced by all the components.  The lifetime of today’s computers exceeds 10 years of running 24/7/365.
Maintenance – Do Periodically
1. Clean out Internet files.  Menu Tools/Internet Options/General/Browsing History/Delete
2. Set a System Restore Point: 
Start/All Programs/Accessories/System Tools/System Restore  and select Creat a Restore Point   This way if something goes wrong, as when installing a new program or removing one, you can “Restore” the computer to a time when it was running well. 

3. Backup files (My Documents) 

a. Go to My Documents and Right Click select Find Target  

b. Right click on My Documents folder to see how much space you will need for the backup

c. Select the location for the backup, USB drive if you have one, or make new folder on the C drive (Open My Computer, Open C Drive, Right Click & select New/Folder and name it Backup)

d. Start/All Programs/Accessories/System Tools/Backup (in Win XP Pro)
e. Follow Wizard to backup My documents in the folder you created.
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